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Policy Statement

Acsenda School of Management (ASM) is committed to the philosophy of life-long learning and values a variety of student learning
accomplishments regardless of where they take place. ASM will provide formal recognition of learning gained through prior learning
experiences where such learning experience is determined to be equivalent to college courses or programs even though that learning
took place in non-academicinstitutions or environments. Students may receive up to 15 credits for undergraduate programs and up
to 6 credits for graduate programs through PLAR.

Purpose

Learning is a lifelong activity which may be acquired through many avenues, including traditional and non-traditional education, work
experiences, community involvement and volunteering, some of which may take place outside of British Columbia and Canada. ASM
will grant academic credit towards graduation for learning that has been assessed and matches or exceeds provincial, national or
international standards. The purpose of the Prior Learning Assessment and Recognition policy is to ensure a systematic process for
recognizing a student’s knowledge, skills and abilities acquired through prior learning through life and work situations.

Scope
Prior learning assessment (PLA) credit will be awarded only to those students who have applied for and have been accepted into
undergraduate or graduate degree programs.

Prior Learning Assessment and Recognition (PLAR) is an integral part of ASM’s life-long learning philosophy. PLA and PLAR will be
applied on a course-by-course basis.

Students admitted to ASM may request formal recognition for prior learning through one or more of the following PLAR assessments.
The Director/Associate Director will determine which of these assessment tools is appropriate:

1. Challenge Assessment: Written or oral test as determined appropriate by the Department/Program. Course challenges are
developed by the department/program in which credit is sought.

2. Portfolio-Assisted Assessment: assessment of a file or folder of information that systematically documents and provides
evidence of an individual's learning experiences and accomplishments in relation to the course objectives/learning outcomes
for a specific course, or program. A portfolio shall provide documented evidence of the basis for the experiences (e.g.,
employment records, affidavits, reference letters, etc.).

3. Work-based Assessment: assessment of a student's learning (knowledge, skills, abilities and/or values) in a simulated or real
setting. Learning is demonstrated in a naturalistic and comprehensive way, showing learning connections and levels of
competence.

4. Blended assessment: assessment including a combination of any of the previously listed assessments.
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Definitions
These definitions apply to terms as they are used in this policy.
Word/Term Definition
PL Learning that has been acquired from life experience, job training, workshops, seminars or other:
experiences.
PLAR The process that enables the identification, evaluation and recognition of learning that is acquired
outside of credit awarding educations programs through life and work experiences.

Related Policies

Policy Number Policy Title

5010 Academic Appeals

9000 Transfer Credits
Responsibilities

ASM Student’s Role

ASM Students must access all relevant information including learning opportunities and orientation to the Learning Assessment
Recognition process at ASM prior to submitting their application for formal evaluation by the faculty assessor.

Students must provide documentation and substantial evidence to the Faculty Assessorthat they have relevant learning experie nces
that are aligned with learning outcomes and core competencies for the target course. Student must meet the learning expectations
of the course under review to meet their graduation requirements at ASM.

ASM students have the right to appeal the decision of the faculty assessor and the appeal process follows the same procedure
described in Policy No. 5010 of Academic Appeals.

ASM'’s Role

Since Prior Learning Assessment Recognition is learner’s centered in that it validates learning from various avenues, ASM wil | offer a
variety of opportunities to support students with different learning needs to progress through the assessment process:

e Students will have access to all appropriate information including learning opportunities relevant to the content area prior
to their assessments.

e Students will be matched with faculty assessors who are content specialists appointed by the Director/Associate
Director and credits will beawarded for learning reflecting the learning outcomes appropriate for the subject, course, or
program.

e ASMwillregularly monitor, review, evaluate and update prior learning assessment practices as part of its plan for continuous
quality improvement of academic standards.

e  For transfer students who have been awarded PLAR credit at a prior institution, ASM will consider awarding credit on a
case-by-case basis.

Assessments
Individual Course Assessments
The usual process for a single course assessment shall include the following elements and procedures:
1) Acsenda School of Management faculty will use the existing learning outcomes for the specific course the candidate chooses
to challenge and explain the level of proficiency required to be demonstrated to the student so that he/she can determine
which of the learning outcomes may be challenged and to what extent evidence can be provided.

2) Acsenda School of Management may use any of the (4) types of assessments to evaluate Prior Learning: challenge
assessment, portfolio-assisted assessment, work-based assessment, and blended assessment which includes a combination
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3)
4)

5)

6)

of any of the (3) previously listed assessments.

The student updates and expands the provided resume to identify behavioural examples of the competencies and identifies
competencies they believe they can challenge. The student shall provide adequate proof of employment or proof of having
engaged in the activities used to demonstrate the competencies.

The student prepares a list of competencies that can be adequately demonstrated through work or life experience and will
reach an agreement with Acsenda School of Management faculty on the way this can be documented (portfolio, interview,
challenge exam, work-based assessment, etc.).

If the student successfully demonstrates the competencies in 3) above and the competencies meet or exceed 80% of the
competencies in 1) above the student shall be granted course credit.

If the student successfully demonstrates the competencies in 3) above and the competencies meet or exceed 50% of the
competencies in 1) above, the Acsenda School of Management faculty member shall develop procedures for demonstrating
the balance of the competencies to the satisfaction of the College. Once these assessments are satisfactorily completed, the
student shall be granted course credit.

Assessment of Many Courses
If PLAR is sought for more than one course, the student and faculty member, in consultation with the Vice President, Academic, may
decide on:

a. astreamlined version of the above steps; or
a portfolio process; or
the faculty member or student may seek the help of a PLAR professional, or a student may undertake a specific
PLAR class which will be led by a PLAR professional.

Number of PLAR Attempts
A student will normally engage in the PLAR process for courses only once in their academic career. This will normally be done through
a PLAR course specifically designed to develop a portfolio for review.

Academic Acknowledgement of the PLAR Process
While a student may engage in developing materials for the assessment of one or more courses, all such material shall be reviewed
by the Director/Associate Director of the program. Academic award is granted solely by the Director/Associate Director.

PLAR Recognition
Acsenda School of Management shall inform students of course credits based on a PLAR process within five working days of the

decision

being taken by the Registrar. Such notification shall be in writing to the student’s address of record.

Guidelines
The Prior Learning Assessment Recognition process at ASM will be directed by the following guidelines:

ASM will follow the guidelines for Prior Learning Assessment developed the Provincial PLA Steering Committeeand approved
by the British Columbia Council on Admissions and Transfer.

Applicants must first gain admission to the specific specialization or program for which Prior Learning Assessment is being
requested.

Applicants will not be allowed to request Prior Learning Assessment for courses they failed at ASM or any other post-
secondary institution.

Standardized Examinations such as AP, CLEP, DSST, and Excelsior College Exams will also be used as acceptable assessment
tools for awarding credit for prior learning at ASM.

Prior Learning Assessment will be designed to include the learning outcomes that are applied to the course that is being
requested.

Fees will be charged for PLAR procedures. Fees charged will be based on the services performed in the Prior Learning
Assessment Recognition process and not determined by the amount of credit rewarded. A cost estimate will be provided to
the applicant prior to the start of the assessment process.

The Prior Learning Assessment process will be subject to quality monitoring and improvement; hence the Prior Learning
Assessment may be revised as needed.

Assessment will be designed by a qualified individual who is a content specialist and will be based on explicit performance
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criteria.
e The credits achieved through PLA will appear in the transcript with an assigned grade of “PL”.

e Applicants have the right to appeal the results of a Prior Learning Assessment under ASM normal appeal process.

Procedures

PLAR is available to students who seek course assessment and are registered as full-time students at ASM and have been accepted
into their degree programs. Students are not permitted to pursue PLAR for any body of learning that has been previously taken for
credit at ASM, has been assessed for prior learning, or is eligible for transfer credit. All students who have attended any o ther post-
secondary institutions need to have their transcripts evaluated for transfer credit before pursuing PLAR. ASM will accept any PLAR
credit previously evaluated by other post-secondary institutions with accredited programs. Only credit applicable to the student’s

current program of studies at ASM will be assessed.

Action Responsibility
1. Orientation, Advising and Acceptance to PLAR
1.1 Explore all options for advance credit to choose the best fit including transfer credit option before Candidate
pursuing PLAR.
1.2 If your career goal is a regulated occupation, check directly with the regulatory body for eligibility and Candidate
requirements.
1.3 When seeking prior learning assessment, contact the program Director/Associate Director. Candidate

1.4 Assess the preliminary eligibility of the candidate, based on resume and introduction letter (and
additional documentation if required), to challenge a course.

Program Director/
Associate Director

1.5 Provide candidate with the course outline for the subject under evaluation.

Program Director/
Associate Director

1.6 If the candidate is eligible to use PLAR to challenge a course(s):

Program Director/
Associate Director

a. Provide the candidate with a cost estimate for evaluating the PLAR application and all associated
fees related to the registration process.

b. Orient the candidate to PLAR policies and procedures.

c. Assist with relevant application /registration procedure(s).

d. Contact the appropriate program coordinator to arrange specific assessment tool(s): PLAC / PLAP
PLAW / PLAB.

e. Identify a suitable accessor and subject expert among the faculty.

1.7 Pay fee for a PLAR assessment to the Registrar's Office so that assessment can proceed.

Candidate

1.8 Inform the candidate about the challenge program level outcomes:

Faculty Assessor

a. Meet the candidate to assess life experiences against desired credential.

b. Develop an educational plan and advise candidate regarding PLAR challenge and recommended
method to achieve credential.

1.9 Develop a portfolio which records and verifies your learning achievements and relates them to the
requirements of course (s) you choose to challenge including the following components:

Candidate

a. A paper outlining your education and career goals;

b. Learning outcomes and core competencies;

c. A chronological record of your significant learning experiences;

d. A resume;

e. Formal and informal records of you past learning achievements.

2. Review of documentation and demonstration of Prior Learning

2.1 Provide the candidate with learning resources to be used as refreshers before conducting the
challenge assessment.

Program Director/
Associate Director

2.2 Prepare the assessment (PLAC/PLAP/PLAW/PLAB).

Faculty Assessor
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2.3 Provide the challenge assessment (s) to the program coordinator within 4 weeks after having been
notified of a PLAR application.

Faculty Assessor

2.4 Administer the challenge assessment (s) no later than 5 weeks after having received the PLAR
application.

Faculty Assessor

3. Assessment and Evaluation of Prior Learning

3.1 Evaluate the assessment (s) results.

Faculty Assessor

3.2 Transcribe the successful PLAR credits with "CR" designation if results are satisfactory.

Faculty Assessor

3.3 Notify the applicant and the Registrar's Office of the PLAR results.

Director/Associate
Director

3.4 Keep a formal record of the assessment process and the results for (5) years which are made
available to the candidate upon request.

3.5 If a PLAR applicant is not successful, ask the candidate to complete additional assessments to meet

Director/Associate

the learning requirements. Director

3.6 Inform the PLAR candidate about ASM appeals process and refer them to Policy No. 5010 of Academiq  Director/Associate
Appeals available in the ASM website. Director
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