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     POLICY 
Policy Title: Credential Nomenclature Policy Version: 2 

Policy No: 5301 Revision Date: November 2025 

Original Submission Date: December 2021, revised November 2025 Approval Date: January 20, 2026 

Approval Body: Academic Council Effective Date: January 20, 2026 

  Next Review Date: January 2029 

Policy Statement 
Acsenda School of Management (ASM) adheres to all regulations stipulated under the Degree Authorization Act and the guidelines of 
the Degree Quality Assessment Board. ASM will ensure that credentials present a balance of breadth and depth appropriate to their 
level and such nomenclature will be communicated clearly. 

Purpose 
The following principles and guidelines govern the credentials currently offered by ASM or may be offered in the future, and the 
nomenclature used to define each credential. This policy is intended to provide the reader of the credential and the transcript with a 
clear description of what a student studied, the level of study and the area of focus. 

Scope 
This policy outlines all credentials which ASM currently offers or may offer in the future to define and describe the degree, its level 
and specific terminology that is used to describe the degrees, their focus of study and the level of depth. 

This policy will also describe non-degree and non-credit credentials which may be awarded by ASM. 

All degrees require ministerial consent.  Specializations and concentrations require approval from the Degree Quality Assessment 
Board (DQAB).   

Types of Credentials 
These definitions describe the types of credentials awarded. 

Credential Description 

Bachelor’s degree A bachelor’s degree requires a minimum of 120 credits. Bachelor’s degrees typically require four academic 
years of study. Direct admission normally requires the completion of a recognized secondary school 
program or an equivalent recognized level of study. Students may also enter into an upper year of the 
program with evidence of equivalent higher education studies.  
 
A bachelor’s degree is designed to acquaint the student with the basic conceptual approaches and 
methodologies of the principal discipline or disciplines that constitute the program of study, to provide 
some specialized knowledge, and to nurture the capacity for independent work in the discipline/disciplines 
and field of practice. All bachelor programs are designed to provide graduates with knowledge and skills 
that enable them to develop the capacity for independent intellectual work. 

Master’s Degree A master’s degree program builds on knowledge and competencies acquired during related undergraduate 
study and requires more specialized knowledge and intellectual autonomy than a bachelor’s degree 
program. It is a graduate degree that normally follows an undergraduate degree and takes one to three 
years of study. Admission to a master’s degree requires the completion of a recognized undergraduate 
degree with a minimum academic standing. 

Associate Degree An associate degree comprises two years of university level study (60 credit hours) which conforms to the 
specific requirements as defined by the DQAB and outlined in the BC Transfer Guide. The Associate of Arts 
and Associate of Science Degrees are provincial which offer a broad range of course offerings balanced with 
in-depth study in specific disciplines an educational experience that lays a foundation for further study. 

Major An undergraduate major (or synonymous term) is considered a primary specialization which requires a 
minimum of 30 upper‐level credits.. Majors appear on the parchment and transcript. ASM does not 

https://www.bctransferguide.ca/transfer-options/learn-more-about/associate-degrees/
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currently use the terminology of major. Rather, degree programs identify what would normally constitute 
a major (e.g., Bachelor of Hospitality Management, Bachelor of Business Administration).  

Minor Minors normally comprise 20‐30% of the courses in a full degree program with 12-15 upper‐level credits in 
the field/subject area of the minor.  

Specialization “Degree Specialization” means a distinct grouping of courses within a degree program. Specializations may 
be primary or secondary. Some secondary specializations may be defined more precisely as a sub‐
specialization within a primary specialization.  
 
• An undergraduate major (or synonymous term) is considered a primary specialization (e.g., BSc (with a 
Major) in Geography). An undergraduate applied or professional degree is considered a primary 
specialization (e.g., Bachelor of Business Administration). Normally a major or primary specialization 
requires, at minimum, 30 upper‐level credits.  
 
• An undergraduate honours is considered an intense specialization in a field of study and is open only to 
students with high academic standing. Normally, an honours degree requires a minimum of 36‐48 upper‐
level credits in the specialization, which often includes a research thesis. Students must maintain high 
academic standing to graduate with an honours degree. 

Concentration A secondary specialization within the primary specialization of the degree (e.g., BSc in Geography with a 
Concentration in Resource Management). Normally, the range for a concentration is 12‐15 upper‐level 
credits, but up to 18 upper-level credits may be allowed. Concentrations will appear on the transcript and 
the parchment and are institutionally approved. Minors cannot not have concentrations. 

Double 

Concentration 

A Double Concentration requires an additional 12 and 18 credits in an approved area of study within a 
degree program. Concentrations will appear on the transcript and the parchment and are institutionally 
approved. Minors cannot not have concentrations. 

Internship and 

Practicum Programs 

Internships and Practicums are formalized work integrated learning (WIL) experiences that are recognized 
for academic credit. When a student is registered in a WIL course it becomes an integral part of a student’s 
program and a requirement for graduation. Internships are a minimum of 3 months (one academic term) 
and represent a full-time academic registration load and are normally paid. Practicums are normally a 
maximum of three months (one academic term), part time and not paid. A practicum or internship course 
will be identified on the academic transcript. 

Certificates of 

Completion and 

Microcredentials 

Certificates and Microcredentials acknowledge completion or participation in a short term or extra-
curricular activity or program. Certificates are institutionally approved. They may be recorded as a part of 
the overall student profile but are not shown on the official Academic Transcript. Some certificates and 
Microcredentials may be jointly awarded in partnership with one or more organizations or institutions. In 
cases where a joint is offered the certificate will be approved by both the organization and the partner 
institution. 

Definitions  
These definitions describe the types of credentials awarded. 

Word/Term Definition 

DQAB Degree Quality Assessment Board 

Related Policies 
Policy Number Policy Title 

5001 Program and Organization Review 

5000 Program Advisory Committee 

5005 Program and Curriculum Development and Changes 

5200 Micro-Credentials 
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Related Legislation 
Ministry of Post-Secondary Education and Future Skills – Quality Assessment Process and Criteria (for Private and Out-of-Province 

Public Post-Secondary Institutions 

https://www2.gov.bc.ca/assets/gov/education/post-secondary-education/institution-resources-administration/degree-

authorization/bc_private_institution_quality_assessment_handbook.pdf  

Responsibilities 
The Academic Council is responsible for approving all degrees, specializations and concentrations; internship and practicums; and 
certificates of Completion and microcredentials. Certificates of participation or appreciation may be awarded upon the approval of 
the President. 

Procedures 
The introduction of a new credential will follow the appropriate approvals as outlined in Policy # 5005 Program and Curriculum 
Development and Changes. 
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