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Policy Statement

ASM welcomes inquiries from donors regarding potential donations to the institution, which may benefit its students and support
teaching and learning. Upon acceptance, all donations become the property of ASM to be used and disposed of as deemed
appropriate. All gifts are normally unconditional; however, the donor may request that the donation be used for a specific purpose.
(e.g., student scholarships, bursaries, purchase of library books etc.). Donations to the institution are not eligible for tax receipts. The
President’s office will acknowledge the gifts as appropriate.

Purpose

This policy outlines the conditions under which financial or materiel contributions and donations may be received by Acsenda School
of Management (ASM) and establishes approval authorization. The purpose of this policy is to ensure that informed decisions are
made with respect to the acceptance of donations, that donations are properly acknowledged, that best practices and procedures
are followed in the solicitation and stewardship of prospects and donors, and that considerate, responsive and ethical relations are
developed and maintained with donors.

Scope
This policy refers to monetary and in-kind donations, gifts and contributions made to ASM that are intended to support teaching and
learning and for the benefit of ASM students.

Definitions

Designated: A donation for which the donor has specified where the support is to be provided.
Donation directed (e.g., to a particular faculty or centre or for a particular purpose): Also referred to as a restricted donation.

Donation: A voluntary transfer of property of value for which the donor expects and receives nothing in return. The term gift may be
used interchangeably with donation.

Endowment: A designated or restricted donation, the capital value of which is preserved and invested, and the income from which
investment supports a specified purpose.

Fair Market Value: The price for which an item would be sold by a willing seller to a willing buyer in an arms-length transaction in an
open market, each party having full knowledge of the facts.

Gift-in-kind: Donated tangible or intangible property, including real property, notes, mortgages, limited partnership interests, royalty
or copyright interests, art, books, ephemera, equipment, automobiles, inventory, personal property, software, securities, and other
physical assets or materials of value. Also referred to as a donation-in-kind.

Official Donation Receipt: A receipt, meeting all federal and provincial legal requirements for such a document, issued to a donor for
income tax purposes

Planned Gift: A gift made in life or at death as part of a donor’s financial planning. Planned gifts include, but are not limited to,
bequests, life insurance, charitable gift annuities, charitable trusts (remainder of residual) and gifts of securities.
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Prospect: A potential donor, sponsor or partner.

Securities Liquid: Publicly traded investment instruments that represent financial value, such as stocks, bonds, debt securities, funds,
options, futures contracts or other derivatives

Stewardship: Careful and responsible management of a donation, including reporting back to a donor on the impact of a donation
and the outcomes resulting from a donation.

Undesignated Donation: A donation for which the donor has not specified where the support is to be directed. Also referred to as an
unrestricted donation

Responsibilities

Employees must not solicit, accept, or commit Acsenda to any donation, contribution, or gift—whether monetary, in-kind, or
service-based—without prior written approval from the President. All offers of donations or contributions received by any employee
must be immediately reported to their line manager and forwarded to the President for review. Acceptance of any donation is
contingent upon confirming that the source, intent, and conditions of the contribution align with the institution’s values, legal
obligations, and strategic priorities. No donation may be acknowledged, used, or publicized by the institution until formal approval
has been granted by the President.

Upon receiving approval from the President for the acceptance of a donation or contribution, the responsible staff member must
promptly notify the Finance Department of the incoming funds. This notification ensures that Finance can prepare for proper
recording, stewardship, and compliance with applicable financial policies. The President will also make every effort to encourage
donors to deposit their contributions directly into Acsenda’s bank account, ensuring accuracy, security, and efficiency in the handling
of all donated funds.
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