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P

Procedures for exiting the Building

Fire Bell rings in quick succession (we must
exit the building)

Floor Wardens report to Reception

Pick up your safety vests & contact sheet, and
confirm your position at Stairwells.

Person at top of stairwell does final Campus
check including washrooms. Close doors as
you check.

Person at bottom goes to fire assembly place
to wait for further instructions.

Fire Warden and Deputy Fire Warden both go
to security to give update on campus cleared
and received further updates from security.

One of these fire wardens will go to the
assembly area to give update.

Second Fire Warden will remain for further
updates.

Procedures for Instructors with classes in

session

Lead your group of students out of the
classroom.

Guide your students to the exits/stairwells.

Walk to the Fire Assembly Place with your
group and wait there for further instructions.

Return to campus upon receiving the all clear.

Note:

If you are teaching on a Saturday or during
evening classes, Instructors will need to assist
the Evening Administrator as Floor Wardens.
Please see front desk for instruction and picking

up your vest.

Emergency Assembly Place for all
Students, Faculty and Staff:

Vancouver Art Gallery

750 Hornby St, Vancouver

Cross street : Georgia Street

Walk Route: exit stairwells and walk down
Hornby or Burrard Street to Georgia Street.

Cross Georgia Street and walk to Art Gallery
Plaza to wait for further instructions.



