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Remain Calm and Follow these instructions 

HOW TO PREPARE FOR EMERGENCIES FOR STUDENTS 

  
 Memorize the floor plan of Acsenda School (ASM). 

 Become familiar with layout of your classroom(s).  

 Identify the exits nearest to your classrooms-Yellow 
doors lead to building exits  

 Know the location of the EVACUATION ASSEMBLY POINT. 

  

 Practice Drop, Cover and Hold for earthquake 
emergencies with the class. 

 

HOW TO REPORT AN EMERGENCY WHAT TO REPORT TO 911 IF ASKED TO CALL: 

 

1. ADDRESS:2nd floor 666 Burrard Street, Vancouver 
The building is on the city block bounded by 
Burrard – Dunsmuir-Hornby 
THE ENTRANCE is at 666 Burrard Street  

2. THE NATURE OF THE EMERGENCY: is it a fire, a medical 
emergency, or a serious crime? 

3. YOUR LOCATION IN THE BUILDING. 
4. YOUR NAME & PHONE NUMBER. 
5. STAY ON THE LINE and follow instructions.  
6. DO NOT HANG UP UNTIL THE 911 OPERATOR REQUEST 

THAT YOU DO SO. 
WHAT TO DO WHEN THE FIRE ALARM SOUNDS 

 

 WHEN THE ALARM SOUNDS, GET OUT FAST! 

 Instruct students to follow you to the nearest exit 

 Tell students not to stop to collect personal belongings 

 Check doors for heat before opening 

 Crawl if there is smoke 

 If anyone catches fire, STOP! DROP!, AND ROLL! 

 Ensure your own safety before aiding others 

 Exit the building in a calm & orderly manner 

 TAKE THE STUDENTS TO THE EVACUATION ASSEMBLY 
POINT (EAP) and tell them to stay there 

 TAKE A ROLL CALL OF YOUR STUDENTS at the EAP and 
report to the Deputy Fire Warden upon her/his arrival 
there. 

 Tell your students NOT TO LEAVE THE EAP BEFORE THERE’S 
the “ALL CLEAR” 

1. If you’re inside, stay inside!  
2. DO NOT RUN OUTSIDE OR TO OTHER ROOMS DURING 

SHAKING.  
3. Instead, when you feel the ground shake 

immediately… 

 
4. Stay away (and face away) from windows and 

other hazards.  
5. Always anticipate aftershocks.  
6. When the earthquake is over, it’s important to 

stay calm and move cautiously into safety.IS T  
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 IN CASE OF EMERGENCY, ALWAYS FOLLOW THE 
               FIRE WARDEN’S INSTRUCTIONS. 

 

Evacuation Assembly Point (EAP) 

 

What to do in a Medical Emergency? 
1. FIND OUT WHO’S THE FIRST AID ATTENDANT on duty 

 
2. IF A SEVERE INJURY or other medical emergency OCCURS, 

IMMEDIATELY CALL 911.  
3. STAY PHYSICALLY WITH THE PATIENT when calling 911 
4. Stay with the victim until help arrives. 
5. KEEP THE VICTIM WARM. 
 

FIRST AID KIT LOCATIONS 

a) RECEPTION  
 

 First Aid Trained: we have multiple first aid 
attendants on campus during the daytime 
classes and at least one attendant for the 
evening classes 
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