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     POLICY 
Policy Title: Financial Reporting and Audit Policy Version: 1 

Policy No: 3030 Revision Date: August 2024 

Original Submission Date: August 2024 Approval Date: August 27, 2024 

Approval Body: Board of Directors Effective Date: August 27, 2024 

  Next Review Date: August 2027 

Policy Statement 
Acsenda School of Management (ASM) is committed to maintaining the highest standards of financial transparency, accuracy, and 
integrity. This policy outlines the procedures and responsibilities for the preparation, audit, and submission of the institution's financial 
statements. Compliance with applicable legal and regulatory standards is paramount, ensuring that all financial activities are 
conducted ethically and in accordance with the laws of British Columbia and Canada. The policy fosters accountability among all 
stakeholders and supports the institution's commitment to sound financial governance.  

Purpose 
The purpose of this policy is to establish clear guidelines for the preparation, audit, and submission of financial statements for Acsenda 
School of Management (ASM) in compliance with applicable legal and regulatory standards in British Columbia. The policy aims to 
promote transparency, accuracy, and integrity in financial reporting.   

Scope 
This policy applies to all financial activities and reporting at ASM including revenues, expenses, assets, and liabilities, and governs the 
processes for auditing and reviewing financial statements for stakeholders, including shareholders, management, and regulatory 
authorities.  

Policy 
1. Legal and Regulatory Framework 

ASM’s financial statements and audits will comply with:  

• British Columbia’s Business Corporations Act and relevant provincial laws. 

• Canada Revenue Agency (CRA) tax reporting requirements for for-profit entities. 

• International Financial Reporting Standards (IFRS) for financial reporting. 

2. Frequency of Audits 

Audited financial statements will be prepared annually for each fiscal year, covering the period from July 1 to June 30. These financial 
statements will be audited by an independent, certified public accountant. 

3. Appointment of External Auditor 

The Board of Directors will appoint an independent external auditor to conduct the annual audit. The auditor must be licensed by the 
Chartered Professional Accountants of British Columbia (CPABC). The appointment will be made at the start of each fiscal year and 
renewed annually. 

4. Confidentiality and Security 

The financial records and all information shared with the external auditor will be treated with confidentiality. Unauthorized access or 
disclosure of financial information is strictly prohibited and may result in disciplinary or legal action. 

5. Disclosure and Reporting 

• Audited financial statements will be made available to shareholders and other key stakeholders in accordance with corporate 
bylaws. 
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• Financial reports may also be shared with government or regulatory bodies as required under provincial or federal law. 

6. Compliance and Penalties for Non-Compliance 

Failure to comply with the requirements for auditing and reporting financial statements can result in penalties, fines, or sanctions 
imposed by regulatory bodies. Non-compliance may also affect the college’s business operations, reputation, and relationships with 
investors and government agencies. 

7. Policy Review 

This policy will be reviewed by the Board of Directors every three years or when significant regulatory, financial, or operational changes 
occur, whichever comes first. 

Definitions 
These definitions apply to terms as they are used in this policy. 

Word/Term Definition 
Audited Financial 

Statements 

Financial statements that have been audited by an independent external auditor. These include the 

financial statements and the accompanying auditor's report, which summarizes the "auditor's opinion". 

Auditor's Opinions provide reasonable, but not absolute, assurance that the financial statements have no material 

mistatements and that they have been prepared in accordance with Generally Accepted Accounting 

Principles (GAAP).  

External Audits are carried out by an independent external auditor or by an agency of the Crown (for example, the 

Office of the Auditor General, the Commissioner of the Environment and Sustainable Development, the 

Public Service Commission). These audits may focus on financial information, such as the financial 

position of the department or on non-financial information, such as the administration of a program or 

service.  

Responsibilities 
Finance Department 

• Ensure that financial records are maintained in accordance with International Financial Reporting Standards (IFRS). 

• Prepare financial statements for review and provide all required documentation to the external auditor. 

• Ensure compliance with applicable tax, regulatory, and corporate filing requirements. 
 
External Auditor 

• Conduct an audit in accordance with Canadian Generally Accepted Auditing Standards (GAAS). 

• Review the college’s financial records, assess internal controls, and verify the accuracy of financial statements. 

• Issue an audit opinion on whether the financial statements fairly represent the financial position of the college. 
 
Board of Directors 

• Review and approve audited financial statements annually. 

• Address any issues or recommendations raised by the auditor regarding internal controls, financial reporting, or risk 
management. 
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Procedures 

Audit Process 
1. The audit will begin within 60 days after the close of the fiscal year. 
2. The Finance Department will prepare preliminary financial statements for the external auditor’s review. 
3. The external auditor will assess the accuracy of the financial records, test internal controls, and ensure compliance with 

applicable laws. 
4. A draft audit report will be submitted to the Finance Department for review, and any discrepancies will be addressed. 
5. The final audit report, including the audited financial statements, will be submitted to the Board of Directors for approval. 
 
Submission of Audited Financial Statements 
1. After Board approval, the final audited financial statements will be: 
2. Submitted to relevant regulatory bodies, including the Ministry of Advanced Education and Skills Training (AEST) in British 

Columbia, if required. 
3. Shared with stakeholders such as investors and shareholders as appropriate. 
4. Filed with the Canada Revenue Agency (CRA) for corporate tax purposes. 

 
 


