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   POLICY 
Policy Title: Academic Grading System Policy Version: 6 

Policy No: 9054 Revision Date: December 2023 

Original Submission Date: 2004 Approval Date: January 16, 2024 

Approval Body: Academic Council Effective Date: January 16, 2024 

  Next Review Date: January 2027 

 

Policy Statement 
Acsenda School of Management learning experiences are measured by standardized academic performance and reported as standard 

letter grades and grade-point equivalents that reflect percentage ranges. 

 

Purpose 
Student academic performance is reported in standard letter grades and grade-point equivalents that reflect percentage ranges. This 

policy outlines the systems and procedures which reflect standards and equivalencies for grading to ensure consistency and high 

academic standards, to provide feedback to students and the means to communicate levels of academic achievement. 

 

Scope 
In June 2007, ASM converted to a 4.33-point grading system from a 4.0-point equivalent system. With exception to courses which are 

Pass/Fail only, the final grade will be used in the calculation of a Grade Point Average. 
 

1. Standard Grades 

 

Letter Grade System and Percent Range Equivalents for UndergraduatePrograms 

Letter Grade Grade Point Equivalent Percentage Range Assessment 

A+ 4.33 90% to 100% Outstanding Achievement 

A 4.00 85% to 89%  

A- 3.67 80% to 84%  

B+ 3.33 76% to 79% Good Achievement 

B 3.00 72% to 75%  

B- 2.67 68% to 71%  

C+ 2.33 64% to 67% Satisfactory Achievement 

C 2.00 60% to 63%  

C- 1.67 55% to 59% Marginal Achievement 

D 1.00 50% to 54%  

F 0.00 <50% Fail -Unsatisfactory Achievement 

 

 

Letter Grading System and Percent Range Equivalent for Graduate Programs 

Letter Grade Grade Point Equivalent Percentage Range Assessment 

A 4.00 90% to 100% Outstanding Achievement 

A- 3.67 85% to 89%  

B+ 3.33 80% to 84%  

B 3.00 75% to 79% Good Achievement 
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B- 2.67 70% to 74%  

C+ 2.33 65% to 69% Satisfactory Achievement 

C 2.00 60% to 64%  

F 0.00 <60% Fail Unsatisfactory Achievement 

*Certain courses may require a minimum grade to meet the prerequisite requirement for advancement. 
 

2. Other Grades 
 

The following designations are used by the Acsenda undergraduate and graduate programs where a standard letter grade or grade-
point equivalent does not apply. 

 
IN (Incomplete): The level of academic performance at the time of posting grades is insufficient to serve as a predictor of success. The 
student must complete the requirement of the course that is missing, e.g., essay, examination or project, within a specified period of 
time. 

 
 

DF (Deferred Grade): A student has been granted permission to postpone the writing of the final examination to some specified date, 
or a final examination has been postponed owing to circumstances that are not the responsibility of the student. 

 
IP (In Progress): This is normally assigned as a mid-term grade or is assigned to a course, such as directed studies, that is longer in 
duration than all other courses reported at the end of a term. 

 
WD (Withdraw): Indicates that the student withdrew voluntarily after the prescribed date for adding or dropping a course without a 
notation entered on the academic record. A course assigned a “WD” standing is excluded from all GPA calculations. 

 
AG (Aegrotat): This designation is a standing for which full credit is given but which may not be included in the calculation of the GPA. 
This assignment occurs when medical afflictions or other disabling circumstances prevent students from either completing some single 
aspect of the course or from writing the final examination where the grade on the final examination is not the major assessment of 
the course. AG standing can only be assigned to those whose academic performance or level of achievement predicts unquestionable 
success in the course and the instructor feels confident in assigning a grade of good standing, that is a grade of C or higher. Where 
there is doubt about the ability of students to obtain a minimum “good standing” or where academic assessments equal to or greater 
than 50% of the available grades are missing, a standing of “Incomplete” will be assigned. 

 
PL (Prior Learning Assessment): This designation is used to identify recognition for credit assessed through prior learning assessment. 

 
AD (Audit): Students who wish to advance their knowledge in a subject without the obligation of submitting major assignments for 
grading or writing final examinations are referred to as auditors and will receive the standing of AD on their final academic report. 
Students enrolled in the undergraduate programs at Acsenda who receive permission to audit a course will have their audited course 
entered on their report of grades and official transcript, but the audited course will not be included in the calculation for the GPA. 
Other than being excused from writing final examinations and submitting major assignments, auditors are expected to attend all 
classes and fully participate in the course. Auditing students are admitted only after all other classifications of applicants have been 
accommodated. 

 
3. Academic Standing 

 

Undergraduate courses 

Undergraduate students require a minimum CGPA of 2.0 to graduate and are required to maintain minimum term GPA or 2.0 to 
remain in good standing. 

Excluding all first-year English courses, normally a student may repeat, for higher standing, a maximum of five courses including those 
with failing grades (grades of less than 50%). However, normally each course may be repeated only once. Should a course be repeated, 
both grades will appear on the student’s academic record, but only the grade from the second enrolment will be used in calculating 
the Cumulative GPA. 
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Any course that must be taken successfully, prior to enrolling in a specified course at a higher level, is referred to as a prerequisite. 
Students must achieve a passing grade of 50% or higher to meet the prerequisite requirement. However, students receiving a grade 
of less than 60% may be required to complete additional remedial work. 

 
Required Upper Division Standing 
Students in their 3rd or 4th year are expected to achieve a letter grade of C or better in all courses at the Upper (third and fourth year) 
Division. Although credit will be granted for grades from 1.00-1.67 (50-59%), students obtaining such grades in upper-level courses 
may be advised to repeat the courses. Students unable to achieve at least 2.0, for courses in their area of concentration, will be 
required to review their academic goals and may be required to change their area of concentration. 

 
Repeating Courses for Passing 
Courses in all ASM programs can only be repeated a maximum of two times before a passing grade is achieved. Failing any course for a 
third time may result in academic suspension. 
 
Additional Requirement for Passing Academic Writing – Fundamentals (ENGL101) 
Students who do not pass ENGL101 must enroll in and pass the course Academic Writing – Remedial (ENGL090) together with 
ENGL101 in the next term. 

 
Repeating Courses for Higher Course Standing 
A student may repeat, for higher standing, a maximum of five courses including those with failing grades (grades of less than 50%). 
Should a course be repeated, all grades will appear on the student’s academic record, but only the most recent grade will be used in 
calculating the Cumulative GPA. 

 
English for Academic Purposes Course (EAPP090) 
EAPP090 requires a minimum grade of C+ (64%) to be able to advance to the next academic English level (ENGL103 & ENGL104). 

 
Graduate Courses 
Graduate students require a minimum CGPA of 2.75 to graduate and are required to maintain minimum term GPA or 2.75 to remain 
in good standing. 

 
Students enrolled in Graduate programs may repeat up to two (2) courses with no course being repeated more than once. Approval 
from the VP Academic is required for students to repeat a graduate level course. All grades, including those repeated will appear on 
the transcript. All grades, including those failed will be factored into the CGPA. Students will only be permitted to repeat a course if 
they are able to meet the minimum CGPA requirements for graduation. 

 
Effect of Withdrawal on Grade 

 

Undergraduate Programs 

Drop/withdrawal period* Effect on Grades 

Before course starts - No effect 
- Student is removed from class list 

Before the 2nd week of the academic term - Student is removed from class list with no academic penalty 

After the 2nd and before the 6th week of the academic term - Student receives a grade of “WD” with no academic penalty 

After week 7 of the academic term - Student receives a final grade based on work completed to date 

 
Graduate Programs 

Drop/withdrawal period* Effect on Grades 

Before course starts - No effect 
- Student is removed from class list 

Before the 2nd week of the academic term - Student is removed from class list with no academic penalty 

After the 2nd and before the 4th week of the academic term - Student receives a grade of “WD” with no academic penalty 

After week 4 of the academic term - Student receives a final grade based on work completed to date 
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4. Minimum Required Grades 
 

Certain courses will require a minimum grade to meet the pre-requisite or minimum standard for advancement to another course. 

These include EAPP090, ENGL103 and ENGL104 which require a minimum grade of C+ (64%) to advance. 

 

Definitions 
These definitions apply to terms as they are used in this policy. 

Word/Term Definition 

Cumulative Grade Point 

Average (CGPA) 

Cumulative GPA is the GPA for all courses taken at Acsenda up to and including the last term audited; 

Cumulative GPAs are calculated by dividing the sum of all WGPs by the total GPA credits attempted 
up to and including the last block reported. 

Term Grade Point Average 

(TGPA) 

Term Grade Point Averages are calculated each term by dividing the sum of the weighted grade points 

(WGP) by the total GPA credits attempted during the term. 

 
Related Policies 

Policy Number Policy Title 
9058 Student Records 

9068 Course Changes and Course or Program Withdrawals 

9072 Graduation 

5010 Academic Appeals 

5580 Academic Standing 

 
 
 
 
 
  


